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« 06 »oxtabps 2014 roaa ot «07» okts0pst 2014 roga
MNOJOKEHHUE

0 32IINTe MePCOHATbHBIX JaHHbIX paboTHnkoB MBJIOYACOB Ne 3 nrr
Adunckoro MO Cesepcekuit paiion

1. OBIIUE NOJIOKEHU S

1.1.Hactosiiee Ilosnoxenue o 3amurTe HOEPCOHAIbHBIX JTaHHbIX pPaOOTHUKOB
JOLIKOIBHOrO  oOpa3oBarenbHOTO  yupexkienus (zainee —  [lonoxkenue)
pa3paboTaHo € LEIbI0 3alUThl HH(OPMALUH, OTHOCALLEHCS K JUYHOCTH ¥ JIMYHOM
xu3Hn padorHnkoB MBJOYACOB Ne 3 nrr Adunckoro MO Cesepckuii
paiion (nanee VYwupexaeHue), B cooTBeTcTBUM co crtaTheil 24 KoHcTUTyIMU
Poccuiickoit @enepauun, TpyaoBemm koxekcom Poccuiickoi @exepauuu u
DenepanbHbiMU 3akoHamu oT 27 utonst 2006 roga Ne 149-@3 «O06 undopmaum,
MH()OPMAILIMOHHBIX TEXHOJIOTHSX M O 3ammte MHpopmauuu», ot 27 wmroas 2006
roga Ne 152-®3 «O nepcoHanbHbIX JaHHBIX.

1.2. ITonoxeHue 0 3alIMTe NePCOHATBHBIX JaHHBIX paDOTHUKOB yCTaHABIUBAET
TIOPSIOK TOJIyYeHHUs, yueTa, 00paboTKU, HAKOIJICHUS] U XpPaHEHUs JOKYMEHTOB,
COJIEPIKAILMX CBECHHS, OTHECEHHBIE K [IEPCOHAIBHBIM J1aHHLIM PA0OTHUKOB
yupex/eHus. PaOoTHUKAMK CUHTAIOTCS AMlA, padoTarolire B YUpeKAeHHH 110
TPYAOBOMY J0TOBOPY.

1.3. Lleasro HacTosutero [lonoxeHns ABIsSETCS UCTIOTHEHNE 3aKOHOAATEILCTBA

P® B obnacTu 3a1UThl IEPCOHAIBHBIX JaHHBIX.

1.4. K akram 00s13aTeIbHBIM K UCTIOTHEHHIO B YUPEXKIeHHH OTHOCSTCS
3aKkoHozaTenbcTBO PD B cdepe 3amuTel nHGOPMALIKH, a TaK)Ke IPUHSTHIE HA €ro
OCHOBAHUWU JIOKaJIbHbIe HOPMATUBHBIE aKThl YUPEKICHHUS.

1.5. Hacrositiee [lonoxeHue o 3anidTe mepcoHanbHbLIX JaHHBIX JOKHO ObIThH
MOJIMHCAHO 3aBeyIOLIUM YUPEKICHHEM, H BCce PaOOTHUKH JOTKHBI ObITh
MUCBMEHHO I10/1 POCITUCH 03HAKOMJIEHBI C HUM.

2. IOHSITHE N COCTAB IEPCOHAJIBHBIX JIAHHBIX

2.1. Tlox nepcoranbHBIMH JIaHHBIMH PAOOTHUKOB [TIOHMMAeTCst HH(pOpMaLys,
HeoOxoauMas paboToaaTesnnio B CBS3M C TPYAOBBIMH OTHOLICHUSIMH M KacaroLIasics
KOHKPEeTHOro padOoTHHKa, @ TaKkKe CBeAeHHs O (paKkTax, COOLITUSIX H
00CTOATENBCTBAX KU3HU padOTHUKA, N103BOISIOLIME UASHTU(UIIMPOBATL €TI0
JIMYHOCTb.

2.2. CocTaB nepcoHalIbHbIX JaHHBIX pa0OTHHUKA:

- aHKeTa;



- apTodouorpadus;

- oOpa3oBaHue;

- IM4HBIe KapTouka (dopma T-2);

- CBEJIeHHsI O TPYAOBOM M 00ILEM CTaKe;

- CBEIeHUS O MpeablayleM MecTe paboThl;

- CBEJICHHSI O COCTaBE CEMBH;

- IaCNOpPTHBIE J1aHHbIE;

- CBEJIEHMsI O BOMHCKOM y4eTe;

- cBeJleHUst 0 3apaboTHOM M1ate CoTpyaIHHKA;

- CBEJICHUS O COLIMAIbHBIX JIbIOTaxX;

- CIIEIUAIBHOCTb;

- 3aHMMaeMas 10/KHOCTh;

- pa3mep 3apabOTHOM MIaThl;

- HaJlU4ue CyJIUMOCTEH;

- aJipec MecTa JKHUTeJIbCTBa;

- JoMainHui Tenedon;

- COZIepiKaHue TPYAOBOIO JI0roBOpa;

- cozlepskaHue AeKiapaliy, 0aBaeMoi B HAJIOTOBYIO MHCIIEKIIHIO;

- IOAJIMHHHUKYU U KOTIMM TIPHKA30B M0 JIMYHOMY COCTaBY;

- IMYHBIE [Ie71a U TPYAOBble KHWKKHU COTPYAHHUKOB;

- OCHOBAHMS K IIPHKa3aM I10 IJMYHOMY COCTaBY;

- JleJ1a, cojiepiKalliie MaTepualbl MO [IOBBILLEHHIO KBaTM(DUKALIUY U
MepenoAroTOBKe COTPYAHUKOB, UX aTTeCTalllH, CIIYKEOHBIM pacciae10BaHUsIM;
- KOITUM OTYETOB, HAIPaB/sieMble B OPraHbl CTATUCTUKY;

- KOIIMK JOKYMEHTOB 00 00pa30BaHUN;

- pe3yabTaThl MEAMIIMHCKOrO 00C/Ie10BaH|s Ha ITpeMeT TOAHOCTH K
OCYILECTBJIEHHIO TPYAOBbIX 0053aHHOCTEH;

- (hoTorpaduu U HMHbIE CBEACHUS, OTHOCALIMECS K IIePCOHATbHBIM JaHHBIM
paboTHUKA;

- PEKOMEHJAIMH, XapaKTePUCTUKHU ¥ T.I1.

- HOMep pacyeTHOro cyeTa B DaHKe.

2.3. YKasansble B 11.2.2. CBEICHHS ABIAIOTCA KOH(QUISHIIMAIBHBIMH U He
MoAekKaT pasrilalleHHI0 HHAYe KaK 110 OCHOBAHUSIM, IPe1yCMOTPEHHBIM
3aKoHoAaTe1bcTBOM P®. Peskum 3alUThl epcoHaabHbIX JaHHBIX MOJKET ObITh
CHAT IO UCTEYEeHHUHU 75 JIeT, eciiy OObILINUH CPOK He MpeyCMOTPeH
3aKOHOJATE/ICTBOM WJIM COTTIAlIEHHEM ¢ PAOOTHHKOM.

3. OBA3AHHOCTH PABOTOIATEJIS

3.1. B nenax ucnoanenus tpedosanuil 3akoHoaaTensectea PO npu oOpaboTke
[epCOHAIBHBIX JIaHHBIX, BCe PAOOTHUKH YUPEKIAEHUS 10TIKHBI HCTIOIHSITh
YCTAHOBJIEHHBIH MOPsI0K padoThl:

3.1.1. Pabota ¢ nepcoHaIbHBIMU AaHHBIMU PAOOTHHUKOB J0/JKHA He HapyllaTh
TpedoBanuii 3aKoHoAaTeIbcTBA PD U I0KATLHBIX HOPMATUBHbBIX AKTOB
OpraHu3allMy, ¥ J0JKHA ObITh HEIIOCPE/ACTBEHHO CBSA3aHa ¢ OCYLIECTBIEHHEM UMM
CBOMX TPYAOBBIX (DYHKLIHII.

3.1.2. Ilpu cOope u 00paboTKe MepcOHAIbHBIX JaHHBIX Pa0OTHHUKA padoToaaTe b
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nomkeH pykoBoacTBoBaThess Konctutyuueit PO, TpyaossiM kogekcom PO u
UHBIMH (pe/ieparbHbIMU 3aKOHAMH.

3.1.3. IlepconanbHble 1aHHble pAOOTHUKOB J0IKHBI OBITH MOTYUYEHBI TOIBKO
HernocpeACTBEHHO Yy Hero. Eciu 115 o0paboTky €ro JaHHBIX WU UX MOJTyUYeHUs
NPUBJIEKAETCsl TPEThH JIMLa, TO padOTHUK J0KEH AaTh [peaBapUTeIbHOR
MUCbMEHHOE corjiacue Ha 370. OHOBpeMeHHO pabOTHUK 10/1KeH ObITh
yBeIOMJIEH O LessX cOopa UHGOPMALMU, HICTOYHUKAX €€ MOJYYEHHS, a TaKKe 0
MOCIeACTBUAX OTKa3a OT MpeA0CTaBIeHUs MTUCBMEHHOr0 coriachs Ha coop
HHQOPMALIHH..

3.1.4. IlepcoHanpHble 1aHHBIE pA0OTHUKA O €0 MOTUTUYECKUX, PEITUTHO3HBIX H
MHBIX YO@K/IeHUsIX, YHACTHOMN JKU3HH, a TAKI)Ke YIEHCTBE B OOLLECTBEHHBIX U
Mpo)COIO3HbIX OPraHU3aLUAX He MOUIeKaT cOOpy YUpeKIeHHEM, eClii HHOE He
NPeayCMOTPEHO 3aKOHO1aTeILCTBOM.

3.1.5. 3amuTa nepcoHanbHbIX JaHHBIX pa0OTHUKA J0IKHA 00ecreunBaThCs
MOJHOCTBIO 3a c4eT padoTogaTens.

3.1.6. Yupexaenue o0s3aHo MpU npUeMe Ha paboTy, a TaKKe MPHU TH00bIX
HU3MEHEHHUSX MpaBu padoThl ¢ MEPCOHATLHBIMU AaHHBIMU MTUCbMEHHO 3HAKOMHUTh
C HUMH BceX paOOTHHUKOB YUpeKIeHUS.

3.1.7. YupexaeHue He HMeeT NpaBo MPUHYKIATh PAOOTHUKOB K OTKa3y OT CBOMX
[paB Ha 3alUUTY [TepCOHAIbHBIX AaHHBIX.

4. OBSI3AHHOCTH PABOTHHKA

PaGoTHHK 00s3aH:

4.1. Ilepenats paboroaarernto Bce epcoHalibHbIE JaHHbIC, YKa3aHHbIE B
COOTBETCTBYIOLIUX JOKYMEHTaX.

4.2. B ycTaHOBICHHBIN paBUIaMHU CPOK cOO0IIaTh padoToaare/ito 00 u3MeHe
CBOWX NEPCOHAJIBHBIX J1aHHBIX.

5. TPABA PABOTHHKA

PaboTHHK umeeT npaso:

5.1. Ha npocmotp nepconansHoM nHdopmaimu, nmeromieiics K padoroaareto.
5.2. Ha cB0oGo1HbIH OecriaTHbIN U HEOIPaHHYEHHBIH T0CTYIT K CBOUM
MEepCOHAIBHBIM JaHHBIM, B TOM YHCJIE TPaBO Ha TMOJyUYeHHEe MOATBEPKAAIOIINX
JIOKYMEHTOB B BUJI€ CIIPABOK, KOIMH UJIM B BUJE HHOTO JAPYTroro O(QpHUINaILHOro
JOKyMEHTa.

5.3. Ha noctyn K MEUIIMHCKUM JaHHBIM C TTOMOILBIO MEANLIMHCKOTO
CIIeLlHaIACTa 10 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHMS MU YAAIUTh IEPCOHAIBHYI0 HH(OPMALIHIO,
NOJIy4eHHYI0 paboTozaaresieM B HapylleHUe HACTOSLUMX TpaBuil. M3veHeHus
BHOCATCSI HA OCHOBaHUH NUCbMEHHOI'O 3asBJICHUs pabOTHHUKA.

5.5. IlotpeGoBaTh OT paboToaarTes H3BECTUTh BCEX JIULL, PAHEE MOIYUHUBIIHX 10
BHHE pad0TOAATE IS HEMOIHbIE WM HEBEPHBIE IIEPCOHANIbLHBIE JaHHbIE O
paboTHHKe.

5.6. Ob6xanoBath B cyaeOHOM MOpsiAKe J00bIe HerpaBoOMepHble AeHCTBUS HIH
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Ge3pmeiicTBHe paboTomarens mpu o6paboTKe U 3alUTe MePCOHATBHBIX JaHHBIX
paboTHUKa.

6. CbOP, OBPABOTKA U XPAHEHHME ITEPCOHAJIBHBIX IAHHBIX

6.1. O6paboTKa NepcoHaIbHBIX JaHHBIX paOOTHHKA - 3TO MOIy4eHHe HHPOpMaLHH
13 pa3TMYHBIX UCTOYHHKOB, € XpaHeHue, o0padoTka, a TaKkKe I1odoe Apyroe
HCIIONTb30BaHME.

6.2. IlepconanbHble JaHHbIE IPEJOCTABIAIOTCA CAMUM PabOTHUKOM ITyTeM
3aNOJTHEHUs] aHKeThl YCTaHOBJIEeHHOH (opMbl. Paboroaarens 06s3an npu ux
MOIyYEHUH [IPOBEPUTH 3asBICHHBIC AaHHBIE MPEAbIBICHHBIM MMOATBEPKAAIOILUM
JOKyMEHTaM.

6.2.1. AHKeTa COOEPIKUT BOIMIPOCH! O NMEePCOHATBHBIX JaHHBIX PaboTHHKA.

6.2.2. AnKeTa nO/DKHA OBITH 3arojiHeHa padOTHHKOM TUYHO. Bee nosst aHKeThl
JOTKHBI GBITH 3aMOTHEHB, @ IPH OTCYTCTBHH MHGOPMALIMH B COOTBETCTRYIOLIE]
rnoJjie JOJDKeH CTaBUThCs rpodepk. CoKpallleHus MpH 3ar0JIHeHUH aHKeThbl He
JOTYCKAIOTCs, TaKKe KaK ¥ UCIIpaBlIeHHs U 3auepKuBaHus. B aTom cayqae
paboTHHK 00s13aH 3aNOHUTH aHKETY 3aHOBO.

6.2.3. Aukera pabOTHHKA XpaHUTCS B JTUYHOM JieJie Y OTBETCTBEHHOIO JIH1ia
paboTojarens BMecTe C NMpeA0CTaBIeHHBIMU JOKYMEHTAMH.

6.2.4. JIuunoe neno paboTHUKa OPOPMIISIETCS OCIE BCTYIJIEHUS TPY10BOTO
Z0roBOpa B CUITY.

6.2.5. JIndnoe 1es10 XpaHUTCs B IIAaNKax yYCTAHOBJIEHHOro o0pasiia, Ha KOTOpOi
ykasbiBatorcs Homep genaa 1 @.M.0. pabotHuka. -

6.2.6. Jluunoe 1710 BKIIOYAET JBe LBeTHBIE (oTorpaduu padoTHHKa 3 Ha 4 M.
6.2.7. Bce 10KyMEeHTBI JIMYHOTO J1e/1a XPaHATCsA CTPOro B XPOHOJIOTHYECKOM
nopsiaKe, ¢ MPOCTaBIeHUeM AaThl X MOMYUYEHHUs, a TAaK/kKe HyMepaLuH.

6.2.8. JInuHoe aeno nociie npexpaleHus TPy A0BOro J10roBopa ¢ COTPYAHUKOM
nepeiaeTcs B ApXUB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOAATEILCTBOM CPOKH.

7. HEPEJAYA NIEPCOHAJIBHBIX JIAHHBIX

7.1. Ilpu ocyuiecTBIeHUH Nepeaayy NepcoHaIbHbIX JIaHHBIX PAOOTHUKOB TPEThHM
auLaM pabotonarens 00s3aH:

- He coo01aTh NepCcoHaIbHble AaHHbIe 0e3 Moay4eHHOTO MHCbMEHHOTO COorlacHs
paloTHHKaA, KpOME ClIy4aeB, KOr1a TaKKe 005S3aHHOCTH YCTaHOBIICHBI
3aKOHO/aTeJIbCTBOM;

- HE Nepe/iaBaTh NePCOHaNbHbIe JaHHbIe PaOOTHHUKA /s HCIIO/Ib30BaHUs B
KOMMEPYECKHX LeJIsX;

- Tpe00BaTh OT TPETHUX JIUL COOMIOACHNUS MPaBUi pabOThI C MEPCOHATBHBIMH
JIaHHBIMH, a TAKXKe I1PeJI0CTaBIeHMs] IMCbMEHHOIO ITOATBEePIXK I€HHs
HCTIONb30BAHKA MMEPCOHAIBHBIX JaHHBIX B MOPAAKE, MPeAyCMOTPEHHBIX
HACTOSIIMM I0JIOKEHUEM O 3aLIUTE [IEPCOHAIBHBIX JaHHbIX;

- 1aBaTh JIOCTYIT K I€PCOHAIBHBIM JaHHBIM TOJIBKO JIHIAM, UMEKO LM
COOTBETCTBYIOLMHA JOMYCK ¥ MCIOIb3YIOUIUX X TOJBKO 115l BbINOIHEHNs
KOHKPETHBIX [TOJTHOMOYUI;



- He ucTpedoBaTh UH(HOPMALIUIO O COCTOSIHUM 310POBbs pabOTHHKA, 3a
MCKJIFOUEHHUEM JIaHHBIX, KOTOPbIE MOTYT MOBJIHUSATh Ha UCIIOJIHEHHE PAOOTHUKOM
CBOUX TPYJIOBBIX 00S3aHHOCTEH.

8. 10CTYII K IEPCOHAJIBHBIM JAHHBIM COTPY/IHUKA

8.1. Buyrpenuuit noctyn (Mcroab30BaHue HHGOpMALHK pabOTHUKAMHU
YIpEKICHHUSA ).

[TpaBo nocTyna K NepcoHaIbHBIM JaHHBIM paOOTHUKA UMEIOT:

- 3aBEeYIOLLMN yupeKIeHue;

- 3aMECTHTEIb 3aBEAYIOLIEro 110 yueOHO-BOCIIUTATEILHOM padoTe;

- 3aMECTUTEITb 3aBE/YIOLIero Mo aIMUHUCTPATUBHO-X0351HCTBEHHON pabdoTe;
- MEIUIIMHCKAS CecTpa;

- IeJIOTIPOU3BOIUTEb;

- Oyxranrep;

- caM pabOTHUK.

8.2. BHemHuii 1ocTyn (rocyaapcTBeHHbIE CTPYKTYPBI).

[lepconanbHble naHHbIe PAOOTHUKOB MOTYT NMPeAOCTABIATLCS TOIBKO IO 3arpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOIINUX COOTBETCTBYIOIIME [TOJTHOMOYHNS

- ynpaBiieHHe 00pa30oBaHus;

- (herepabHas HAJIOTOBas CITyK0a;

- IPaBOOXPaHHUTEIbHbIE OpPraHbl;

- OpraHbl CTaTUCTHKH;

- 0I0pO KpeAUTHBIX UCTOPHUH;

- BOGHKOMATBI;

- OpraHbl COLMAIBHOTO CTPaXOBaHUS;

- IEHCHOHHBIC (DOHIBI;

- IOApas3/AeIeHNs] MyHULIUIIAIbHBIX OPraHOB YIIPaBIEHHUS.

8.3. Jlpyrue opraHu3anuu (TpeThH JHULIA).

Cseznenus o paboTHUKE (B TOM YHC/Ie YBOJCHHOM M3 JaHHBIX apXUBa)
NPeA0CTaBIAIOTCS TPETHUM JIMIIAM Ha OCHOBAaHHMH MUCHbMEHHOTO 3asBJICHHUS CaMOT0
paboTHuKa.

8.4. PoacTBeHHUKH U 4lieHBI ceMeil.

IlepconanbpHble 1aHHbIE PAOOTHUKA IPELOCTABISAIOTCS POJCTBEHHUKAM HIIN
4JIeHaM €ro CeMbH TOJBKO C MIUCBMEHHOI0 pa3pellieHus: padoTHHKA.

9. 3AIIUTA INIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peamu3alMu TYHKTOB Hactosiiero Ilojoxenus o 3aumre
MePCOHAIBHBIX TaHHBIX PAOOTHUKOB, 3aBEAYIOUINI yUpeKaeHus U3aaeT IpuKa3 o
HAa3HAa4YeHWM IMUa, OTBETCTBEHHOro 3a coOiwojeHHe mnopsjaka padoTel ¢
epCOHAIBHBIMHM JaHHBIMUA PaOOTHUKOB, HA KOTOPOM JIeXKaT Bce O0S3aHHOCTH T10
obecrieyeHNIO KOH(UIEHIINATBHOCTH MOJTYUYEeHHbBIX JJAHHBIX, & TAK)Ke OpraHu3alni
paboThI c HUMHU.
9.2. IlocTynaromye 3armpocel OT TPEThUX JIML Ha MpedoCTaBIeHHE [MepCOHATIbHON
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uHbOpMAllMM O PabOTHUKE IODKHBI BHU3UPOBATBCS IOPHUIAMYECKOH cayxOo# ¢
pe30IIioIHeil 0 BO3MOKHOCTH OTBETa W MOJHOTE MPeaOCTaBasieMoil HHpOpMAaIHH.
9.3. Ilepenaya uHboOpMauud OPOUCXOIUT TOABKO B MUCBMEHHOM BHE. 3anpoc
A0KeH OBITH ClIeTaH B ITUCbMEHHOM BHJIE C YKa3aHMeM BCeX PEeKBHU3UTOB JIMIIA,
3anmpamyBaromiero MHQGopmauuoo. OTBeT JoikKeH ObITh caedaH Ha (DUPMEHHOM
OnaHKe KOMIIAHMM U OTIpaBieH JIubo Kypbepckol ciyxOoH, imbo 3aka3zHbIM
MHCBMOM.

9.4. Bce moayuyeHHble NEpCOHATbHbIE JaHHbIE NOKHBI XPaHHUTbCS B MecTe,

HCKITIOYAKOIIeM HECaHKIIMOHUPOBAHHBIX n0cTyn TPeThUX JHLL
9.5. DeKTpOoHHBle HOCHTeNIH HWHGOPMALMHK, JOTKHBI OBITh  3alMILEHBI
KpunrTorpa(gu4yecKuMu CpencTBaMu 3aIIUThI MH(pOpMAaIIHH.

10. OTBETCTBEHHOCTD 3A PASINTAINIEHUE NH®OPMAIINU,
CBS3AHHOMH C NIEPCOHAJIBHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuua, npu3HasHble BHHOBHBIMH B HAPYIIEHUH MOJI0KEHUH HACTOSLIETO
[NTonoxenus o 3alIUTe NePCOHANBHBIX JaHHBIX pA0OTHUKOM MPUBIEKAIOTCS K
AUCLMIIIMHAPHON, aIMUHUCTPATHBHOM, IPa’k1aHCKO-TTPaBOBOM U YIOJIOBHOM
OTBETCTBEHHOCTH, B IOPSIKE IIPeyCMOTPEHHOM 3aKkoHoAaTeIbeTBOM PD 1
JIOKQJIbHBIMH HOPMAaTUBHBIMH aKTaMHU.



